
Voyageurs Expeditionary Charter School Lottery Procedure Policy 

 

The purpose of this policy is to ensure the practice of a fair and equitable lottery procedure at Voyageurs 

Expeditionary Charter School that follows all Minnesota state guidelines should enrollment per grade 

exceed capacity. 

 

Lottery 

When the number of applications exceeds the number of openings in a particular grade, we will conduct 

a lottery to determine those students who will be admitted or put on the waiting list. We will follow the 

steps outlined below to ensure this procedure is equitable to all applicants. 

 

Considerations: 

1. Siblings refer only to those prospective students who have siblings currently enrolled at Voyageurs 

Expeditionary Charter School and who will be at VES in the academic year for which the lottery is 

being conducted. 

2. Prospective students who have a sibling in the current year’s 12th grade will not receive sibling 

preference as their sibling will not be at VES during the next academic year. 

3. If a student is admitted in the 6th grade and has a sibling applying for a higher grade, the older sibling 

will automatically be admitted. 

4. Twins will be treated as one application. They will be assigned the same number. If their number is 

pulled, the total of students accepted will be raised. 

5. Prospective students who are children of VES Staff may not receive preferential treatment, but must 

be part of the lottery process. 

6. If a current VES student has enrolled in a foreign exchange program for the next semester or the next 

year and provides the school with written documentation about the program including its length and 

academic focus, that student will be readmitted to VES at the conclusion of the program. 

7. If a VES family plans to be a host family to a foreign exchange student with good academic standing, 

in anticipation of the benefit to our community, we will provide a place for that student in our school 

(see #1 above). 

 

Process to determine the number of students to be accepted 

1. The administrative team at VES will determine the number of openings in each grade, 6 – 12, for the 

next school year by February 1 of the application year. 

2. Names of all new applicants will be entered into a document with information from their applications. 

Sibling applications will be noted as required above.   

3. Each student will be assigned a number. 

4. From the applications for each grade with openings, pull out all applications from students who will 

have sibling at VES during the academic year for which the lottery is being conducted and total for each 

grade.  

5. For each grade, the number of siblings in the prospective student pool will be subtracted from the 

number of total students to be accepted. 

6. Using the number from #4, the appropriate amount of applicants will be selected to reach the desired 

number of students to be accepted. 

 

 

 

 

 

 



Lottery Process 

1. Place the tokens marked with legible numbers equal to the number of applicants into the lottery box. 

2. Starting with prospective 6th grade students, draw one numbered token out of the lottery box and call 

out the number. 

3. Match that number on the enrollment document to the token. Pull all numbers so each student 

receives a number. Highlight the students accepted. 

4. After the total number of students to be accepted has been reached, write down the order of students 

on the waiting list according to the order in which their number is drawn. 

5. Repeat this process for upper grades using the number of current VEHS students moving from one 

grade to the next to ensure the desired number of students is reached through the combination of re-

enrolling and new students. 

6. Send “acceptance” letters to all prospective candidates and send “waiting list” letters to the remaining 

candidates. Include enrollment contracts or waiting list forms as appropriate. 

 

Once the process is completed, all the documents will be printed and all witnesses of the process will 

sign and date them. We will attach a copy of this policy to the document so it is clear what happened and 

we are compliance with the state law. 

 


